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NOTICE OFINSPECflON

AUP:llSt 3.2010

I)car Sir or MaCem·

Section 274A of the Imll'jgration Jl1d Nationalic:: Act, as aDll:njed b',' the Imnll~mtion R.llorm
and Coml'ul ACl of 19&6, requires employers 10 1 ire only Unil:;j Stetc:" citizc[15 .U1d alIens ",\'ho

are authoriud to work in the United St:.ttcs. Em,ljoyc~ must ':.;ri!y ,:mploymcnt eligibi::ty 01
persons hired ;lll:.:r November 6. 1986 u.sin~ the Employmellt Eligibility Vc-rilicntion Form 1-9

U.S. Immigrn1.ion and Cu.~oms Enforcement (leE:) regulatior.s require the provision of elrec
days noti(·(~ priOI to conducting a review of ffil employer's Forms 1-9 This len~r serves: ...
adVtl!1ee notice th:H ICE has schedl.ued a review of your forms for Al!~\lS1 9 at 3:00 P.M You
may. howc;ver, \,'~li\'c the three-day period, shouk you wish tl'l do so. ',y p.•nnol:tttng nnd ,.i!!!lln!-!
the bottom ofthll' lcner :md advising this omce ,)fyour decis:uu.

During thl.': review. SpeCi11! Agen will discu-.:- the lcquirclllclIl.'i of the hw with
you :.Uld inspect yOUl Forms 1-9. 'j C I lis review j;; to (l~:,l,:'~~ your \"nrnplium:,· '\'ith
the provis.ion.s u!'thc law ICE will make C'l~ry "~Tol1 to vond'.!~llhc r~~vicw oj I!.:cords iJ "
timely lllLlnner so as /lot to i.mpede your normal i, l':iiness rOlll1re.

Sinc~rdy,

! ....i~h 10 \':U\'t' :ne Ihrce day nori...:; to WIDth I n"1 eUlitlcd by Icgu):I'l->n.

(Pnmed N::une) (Signt'Hure
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IMMlGRATION ENFORCEMENT SUI3POENA
To Appear aud/of' rrodncc Records

DDS Form (-138 (6/09)

ATIACHMENT

YOU ARE HEREBY SUMMON€n A ''In REQUTRr:n'l 0: I'nOnUCE :ill: record:-o Iboo~:5

papcr~. unJ documents), viz:

A liSt of all current employees with dollies of hire maintaim·d in lh... CO\lJ':)(.· (If yOUl: l)ll~ine... :
<Iny list that can be produced from yom cm'~hlym... nt dUlHb:\Scs.

2. A list of all lennimned employees with Ill!'.; roml telmimltiCll1 d<ttcs or uny list tl'a! eml tu:
produced from yOU! employment dntnbusc <'overing Ihe period of me impcction (3 )\~nl"s).

3. Copic~ of quarl~rly wage and hour reports ,ulJlar payroll .L'ita !(\,. aU cmr10yces (c II ~":1lI :'It

lerwiuated) covering lhe period of the mspc:-.::'ion (3 year..;)

4 Quurt~rly tal{ stutemeots (IRS Fonn 941) cO\¢ring the p('riod (l~ Lle inspc.llon (3 yt:;jr<;l

5. .'\.:iSi~lled al:oount numbcP.i if the COllll);:.ny l~, ~ cuncnt U~ prc;Vlo:IS JW.!tklr.·UH in C·\ I:rtJ.\
the S"C\;l! S"cILrity N\lmUCr Vcrif::tc:nioo SCI~ice.

'A·..,.-"y.ICG.gov

AILA InfoNet Doc. No. 10090260. (Posted 09/02/10)



6. Business information to include Emplncr Identifi...etion number ,ElN). ":·,.XfK1yt:·
IdcntiIlcation ~umber (fIN), owner's SOdHI Securit) NW1,kr (SSN). owner uddrc:.
infomllltion, u:::l<:phone numbers, email udL:resses, copi~~ of .'\rtic!cs or (ncOrpl1w:lon
applicable), COplt~S of busmess licenses. ood :ny other pcrum.:1\t 11'OnTIl\oon

7. The campa.'"!)! St.andard Operating Procedure (SOP) or POli;.·y deliJecaring Ciring pruc1iccs.

8. An organiz..'l110n\l.1 chart of company rnunllgel1lent.

9. A lis! of all Contractors, Sub·Conlractor~, und tndcpendelll COllUllctors ulilizcd ill tlw CQlH'~,t~

of your busincss that Clm be produced fro;:.1 your accounts p!:yablc or ~'!~sb disbl'l'$t<rul:'111
jourmls cove-rlag the period of the i.nspccl1on (3 ye<lr~l. I[ Inrlepemknl COlltl,(!(~lOrs .11'

utilized, plcn$~ provide a S'.mplc of the comp;UlY's sw.nd~rJ COlltr~lel .....'lth '.amc.

10. A list of:ill n.:::cruitenl or n:::felT~rs for a fee ulllizcd in the COllI'St.: ,>fyOUI lmsuless thl1 can h~,

produced from your accounts payabh: or cash dishursernl::llts jO'.lrmtls cov¢ri.ng tbe I"'..'riod
the inspection (3 years).

11. A list of aU Icwporary labor agenci~s utili~'cd in the course or your business th:ll C3l1 ~ ..'

produced from your accounts payable or Co."l, disbursem'~nts jOll!11>\ls COVl:ring the: p"ri()(i

me in!<ipcction (3 years).
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