Howm i Security fveslipQniomn
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U.S. Department of Homeland Sevuriny

One Tower Lane, Suste 1600
Caklirook Termce, Hlinois 6018

U.S. Immigration
anc Customs
Enforcement

NOTICE OF INSPECTION

August 3, 2010

Dear Sir or Madam:

\'c:ciiu:' 274A of the Immigration and Nationality Act, as amended by the Immigration Reform

nd Control Act of 1986, requires employers to hire only United Siates citizens and aliens who
are authorized to work in the United States. Empioyers must verify ¢ 1’)1{)»1‘..— nt ..‘1[ '...Z ty of
persons hired after November 6, 1986 using the Dmployment Eligit

U.S. Immigration and Customs Enforcement (1CE) regulations require the provision of three
days notice prior to conducting a review of an employer’s Forms 1-9.  This lener serves s
advance notice that ICE has scheduled a review of your forms for August 9 at 3:00 P.M.. You
may., however, waive the three-day period, should you wish to do so. by annotating and signing
the bottom of this letter and advising this office of your decis:on.

During the review, Special Agen will discuss the e ]!.Lircm::wt s of the law with
you and inspect your Forms I-9. I s review 1= to assesy  your ¢ acaplisnc: with
the provisions of the law. ICE will make every oTort 1o conduct the review of records in o
timely manner so as not to impede your normal y 1siness routire.

Sincarely,
Fef
Group Superviso:

i wish to warve the three day notics o which | am entitled by e

gularion
i —— —— ——————— e ——rer — - — ;.}
_-’r nted Name) (Signature Lyate)

WA ]CC.FL)'.'
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IMMIGRATION ENFORCEMENT SUBPOENA

To Appear and/or Produce Records

DHS Form [-138 (6/09)

ATTACHMENT

YOU ARE HEREBY SUMMONED AND REQUIRED TO: PRODUCE the records (hooks

paners, and documents), viz;

1. A list of all current employees with dates of hire maintained in the course of your business o
any list that can be produced from youwr emnloyment datubases.

2. A list of all terminated employees with hire and termination dates or uny list that can be
produced from your employment database covering the perod of the inspeetion (3 years).

3. Copizs of quarterly wage and hour reports wid/or payroli data [or all employees (corrent and
termivated) covering the period of the inspecion (3 years)

A

*.

5. Assigned account numbers if the compuny i a current ¢r prev
the Social Seeurity Number Verification Seintice.

W
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Quarterly tax statements (IRS Form 941) covenng the period of

the mspection (3 years)

wus participant in E-Verif)

wWw, iCC OV

9/02/10)



10.

1L

Business information to include Emplover Identfication Number (EIN), Taxpayer
Identification Number (TIN), ownper’s Social Sceurity Number (SSN). owner address
informution, iclcphone numbers, email addresses, copics of Articles of Incorporntion (i
applicable), copies of business licenses, and any other pertinent in‘ormation

The company Standard Operating Procedure (SOP) or Policy delincating hiring pructices.

Aun organizational chart of company management.

A list of all {‘ontractors, Sub-Contractors, and [ndependem Contractors utilized in the course
of your business that can be produced from your accounts payable or cash disbursernents
journals covering the period of the inspection (3 years). If Independent Contrectors r
utilized, please provide a sample of the company’s standard contriset with same.

A list of all recruiters or referrers for a fee utilized in the course of your business that can be
produced from your accounts payable or cash disbursements journals covering the period of
the inspection (3 years).

A list of all wemporary labor agencies utilived in the course of your business thai can be
produced from your accounts payable or cosh disbursements joumals covering the period o
the inspection (3 ycars).
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